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It is a legislative requirement that all applications must be lodged through the NSW Department of Planning, Housing and Infrastructure Portal. 

 web page.

documentation requirements outlined below and on page 2.

X X

X X

X

Statement of Works X

Cost of Works X

Please note that the mandatory documentation requirements are the minimum documents required for the lodgement of the application. If the 

Council has developed this guide to assist applicants in preparing their application for lodgement. The guide includes lodgement instructions, as well as 
the mandatory documentation Council requires. Documentation required will depend on the nature of the development proposal, the location of the site, 

Purpose of collection For Council to provide services to the community

Intended recipients Northern Beaches Council staff

Supply If you choose not to supply your personal information, it may result in Council being unable to provide the services you seek

Email council@northernbeaches.nsw.gov.au

Phone

Customer 

Service Centres

Manly 

Town Hall, 

Manly 

Dee Why 

Civic Centre, 

Dee Why 

Mona Vale 

 
Mona Vale 

Form ID

Last updated

Business unit Environmental Compliance
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Every owner of the land must give permission for the lodgement and assessment of the application.

Where a landowner is one of the following, the below additional supporting documentation must also be provided:

 

 

 

 

Legal Authority 
If you are signing on the owner(s) behalf as the owner(s) legal representative, you must state the nature of your legal authority and attach documenta
ry evidence (e.g. power of attorney, executor, trustee, company director, etc.)

 

 

ty at the time of the lodgement of the application.

• Where the application relates to an internal works only, and

• Where the application relates to replacement of signage mounted to an existing structure.

• 

• 

• 

• 

• True north point, or relationship to true north

• 

• Location and type of all existing easements and rights of way including party walls and common walls if relevant to the application.

• Current documentary evidence (Section 888 instrument or dealings) relating to any easements or rights of carriageway which are to be relied 
upon if relevant to the application.

• 

• 

• 

• 
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Cost of works must be included on the application form at the time of lodgement through the NSW Planning Portal.

• 
information:

• The plans must show all as built works in colour to differentiate from approved works.

• 

• 

• 
windows or doors. For more information, please contact Council.

• 

• 

• 

• Measurements in metric.

• Draftsman/architect name.

• Plan/document reference details (date, plan/document name and number, plan version/revision etc.).

• north point (true north).

• Detailed description of the unauthorised or illegal building works carried out.

• The reason why these works were carried out.

• Detail any approvals issued for the works and the variation from the approval.

• 


